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Note

Rules for an Incorporated Association

The persons who from time to time are members of the Association are an incorporated association by the name giveninrule 1
of these Rules.

Under section 46 of the Associations Incorporation Reform Act 2012, these Rules are taken to constitute the terms of a contract
between the Association and its members.
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PART 1— - PRELIMINARY

+Name

(1) The name of the Heerperated-asseetationlncorporated Association is " Eltham Tennis Club
- Incorporated” ("the Club").
Note

Under section 23 of the Act, the name of the association and its registration number must appear on all its
business documents.

2-Purpeses

Mission and purposes

The Club is a partner organisation within the broader Victorian community.

We play tennis to create enjoyment, develop social connections and promote physical and mental wellbeing.

We support the maintenance and devel opment of friendships and social relationships.

We seek to devel op and support competitive and socia tennis for individuals and teams.

The purposes of the asseetattenClub are to:

(D) {B-Festerfoster the game of tennis;

(2 {2-Managemanage, maintain and develop the tennis courts and facilities situated in Andrew Park in
Eltham under powers vested in the Club by the Nillumbik Shire Council;

) {3)y-Arrangearrange entries in competition tennis;
(4)  {4Premetepromote club tournaments; and
{5)-Arrangearrange social functions.

3-Financial year

(D] The financial year of the AsseetationClub is each period of 12 months ending on 30 June.

4-Definitions
In these Rules— -

absolute majority;- of the Committee, means a majority of the esmmitteeCommittee members currently
holding office and entitled to vote at the time (as distinct from a majority of eemmitteeCommittee members
present at a eermmittee-mectingCommittee Meeting);
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Ghmwemea—ef—&geﬂemkmeemqg—%een%qﬂ{eemee&ﬁacmlr of a General Meeting or Committee
Meeting, means the person chairing the meeting as required under rule 46;

Club Coach means the person appointed by the Committee as the Club's Coach;
Committee means the Committee having management of the busHiessaffairs of the AsseetatronClub;

committee-meetingCommittee Meeting means a meeting of the Committee held in accordance with these
Rules;

committeeCommittee member means a member of the Committee elected or appointed under Division 3 of
Part 5;

diseiptinary-appeal-meetingDisciplinary Appeal Committee Meeting means a meeting of the members
of-the-AssoetattonCommittee convened under rutesub-rule 23(35);

disciplinary meeting means a meeting of the-Commtttecan Investigatory Sub-committee convened for the
purposes of rule 22;

financial year meansthe 12 month period speC|f|ed in ruIe 3;
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general-meetingGeneral Meeting means a general meeting of the members of the AsseeraﬂeHCI ub
convened in accordance with Part 4 and includes an & ‘ ;

and-a-diseiphnary-appea-meetingAnnual General Meetlnq and aSpeC|al General Meetmq

Investigatory Sub-committee means a Sub-committee appointed under rule 20;
member means a member of the AssociatienClub:

member entitled to vote means a member who under rutesub-rule 13(2) is entitled to vote at a gererat
meetirgGeneral Meeting;

Register of Members means the register of members maintained in accordance with rule 18;

special resolution means aresolution that requires not less than three-quarters of the members voting at a
genera-meetingGeneral Meeting, whether in person or by proxy, to vote in favour of the resolution;

the Act means the Associations Incorporation Reform Act 2012 and includes any regutatiensRegulations
made under that Act;_and

the Registrar means the Registrar of Incorporated Associations.

PART 2— - POWERS OF ASSOStATHONTHE CLUB

5-Powers of Assectatienrthe Club

(1) {H)-Subject to the Act, the AsseetationClub has power to do all thingsincidental or conducive to
- achieve its mission and purposes.

(2 {2rWithout limiting subrute-sub-rule 5(1), the AssoetationClub may— -

@ {a)-acquire, hold and dispose of real or personal property;

@ {b}-open and operate accounts with financial institutions;

@ {e)y-invest its money in any security in which trust monies may lawfully be invested;

@ {eh-raise and borrow money on any terms and in any manner as it thinks fit;

@ {e)-secure the repayment of money raised or borrowed, or the payment of a debt or liability;
E) {F)-appoint agents to transact business on its behalf;_and

@ {g)-enter into any other contract it considers necessary or desirable.

(3) {3} The AsseetatienClub may only exercise its powers and use its income and assets (including any
- surplus) for its purposes.




6-Not for profit organisation

(@) {1)-The AsseetationClub must not distribute any surplus, income or assets directly or indirectly to
- its members.

2 {2)-Subrdte Sub-rule 6(1) does not prevent the AsseetationClub from paying a member— -
@ {a)y-reimbursement for expenses properly incurred by the member; or

(b) {b)-for goods or services provided by the member— -
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if thisis done in good faith on terms no more favourable than if the member was not a member.

(8)  The Club may pay a Committee member reimbursement for expenses properly incurred by the
Committee member.
(4)  Committee members cannot use the Club or their positions on the Committee to profit themselves

either directly or indirectly (with the exception of the Club Coach in relation to services provided
pursuant to that Coach's Coaching Agreement with the Club).

Note:

Section 33 of the Act providesthat an i ' , ated Association must not secure
pecumary profit for |ts members. Section 4 of the Act sets out in more detail the circumstances under which an
d : d ted Association is not taken to secure pecuniary profit for its members.

PART 3—MEMBERSBISCHHNARY-PROCEDURES-ANB-GRIEVVANCES - MEMBERS,
DISCIPLINARY PROCEDURES AND GRIEVANCES

Division 1— - Membership

FMinimum number of members

(1) The AsseetatieonClub must have at least 5 members.

&Who is eligible to be a member

(D) Any person who supports the purposes of the AsseetatonClub is eligible for membership.

9-Application for membership

(1)  Subject to sub-rule 9(+2)-Fe-apphy, to become amember of the AsseetationClub, a person
_ must complete and submit a-witten

the Club's online membership application te-a-committeemember-stating that the person— -
(@  {arwishesto become amember of the Asseetatton;-anelClub;
(_Q {b)-supports the purposes of the AsseetattonClub; and
@ {e)y-agrees to comply with these Rules.

_E E; ¥| | - .
(2 The Club Coach will deliver to the President or Membership Secretary al information required to
enable the Membership Secretary to submit applications for membership on behalf of all coaching
class members. By the Club Coach's delivery of this information, coaching class members are

deemed to have expressed the wish to become coaching class members and to have agreed to comply
with these Rules.

3 Each membership application (other than a coaching class membership application) must be
accompanied by the -

@ {a)y-must-be-signed-by-the-appheantapplicable membership fee (if any); and
(b) {b)y-may-be-acecompanted-by-theapplicable joining fee (if any).

Note
Thejoining feeisthe fee (if any) determined by the AsseetatienClub under rulesub-rule 12(36).

4 Subject to sub-rule 9(5), a person will become a conditional member of the Club on successful

submission of the online membership application form and payment of the required fees.




A coaching class member will become a conditional member of the Club when the Club Coach
delivers the required information to the President or Membership Secretary pursuant to sub-rule

5.

10-CenstderationApproval of application

The Membership Secretary must provide to the Committee at each Committee Meeting details of all
new members who have joined the Club since the previous Committee Meeting.

The Committee may, by resolution, determine that the conditional membership of any new member
bereected. The Committee may do so for any reason it deems appropriate, provided that reason
does not contravene any law.

In the event the Committee passes a resolution pursuant to sub-rule 10(2), the Secretary must notify
the member in writing of the Committee's decision as soon as practicable after that decision is made.
No reason need be given to the member for the passing of such aresolution.

{3}-1f the Committee Fejeets—theappl-reatl-eﬂpass& a reﬁol ution pursuant to sub-rule 10(2), it must
promptly return any y ‘ t ‘ Rtmonies paid by the
conditional member, W|thout deductl on.

A member's conditional membership will automatically become unconditional if the Committee does
not pass a resol ution pursuant to sub-rule 10(2) with respect to that member.

Subject to rule 10, a person becomes a member of the Club and is entitled to exercise their rights of
membership from the date the person successfully submits an application for membership and pays
the required fees.
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Annual-subseriptiohMembership and fee-en-joining fees

{3)-At-each-annual-general-meeting;-the-AssoetationT he Committee must determine— -

€) {a)-the amount of the anntial-subseriptionfees (if any) for thefeltewing finanetat
—  yearmembership; and

(b)  {b)-the date for payment of the-anrtak-subseriptionmembership fees.

The Committee may review and adjust the amount of membership fees at any time. However, no
adjustment will affect the fee already paid by a member. Any increase or decrease to membership
fees for existing members will only take effect in the next year (in the case of annual fees) or
payment cycle (when fees are paid monthly, quarterly or half-yearly).

{2 The AsseetationCommittee may determine that alower anntial-sabseriptionmembership fee
(including no fee) is payable by-asseciate-memberswith respect to any member or class of member.

(—3)—The AsseeraﬁeHCommlttee may determ| ne that aﬁy—neﬁ—membewme—fem&aﬁeHhestaﬂ—ef

membership fees be paid:

€) {a)y-thefuHon a monthly, quarterly, half-yearly or annual subseriptionbasis;-er

(b) on arolling annual basis, with the first membership year commencing on the date the
member became a member of the Club and subsequent years commencing on the anniversary
of that date; or

(c) on afinancial year basis, with each membership year commencing on 1 July, with the first
membership fee to be determined on a pro rata basis reflecting the remaining part of the
current financial year.

bymembership fee within 30 days of the due date arewill be automatically suspended until the

subseriptiontspaie-feeis paid, subject to any resolution to the contrary by the Committee. A

member who has been suspended pursuant to this sub-rule is not permitted to play at the Club
(unless the applicable visitor'sfeeis paid) and is not permitted to vote at any meeting of the

Committee or of the members.

The Committee may determine that new members pay ajoining fee.

The Committee may review and adjust the amount of joining fees (if any) at any time.

When the Committee determines any membership or joining fee, or an adjustment to any
membership or joining fee, the Secretary will, within 30 days, notify all members of that fee or

adjustment.

In relation to membership renewal, in all cases except where fees are being paid monthly, members
may be notified by the Membership Secretary of their membership fees and the due dates for
payment of those fees at |east 30 days prior to expiry of their membership. In the case of monthly
membership fees, the Membership Secretary may notify members of their membership fees and the
due dates for payment of those fees at least 7 days prior to expiry of their membership. These

notifications can be made by delivery of a suitable invoice.
The Committee may, at any time, introduce any special membership or other fees (whether as an

addition to regular fees or a one off fee). The Membership Secretary must notify members of any
such special fees and the due date for payment of those fees, within 14 days of introduction.




13-General rights of members

@)

{2-A member of the AsseetationClub who is entitled to vote has the right— -

@

0)

{a)-to receive notice of gereral-meetiigsGeneral Meetings of members and of proposed
special resolutions in the manner and time prescribed by these Rules; ané

{b)-to submit items of business for consideration at a general meeting; anel
{e)-to attend and be heard at general-meetirgsGeneral Mestings; and
{ely-to vote at a gereral-meetingGeneral Meeting; and

{e)-to have access to the minutes of gereral-meetiigsGeneral Meetings and other
documents of the AsseetattonClub as provided under rule #574; and

{Hrto inspect the registerRegister of mermbersM embers.

{2-A member (other than a coaching class member) is entitled to vote if— -

@

©

they have attained the age of 18 years at the date of the meeting;

{b)-more than 10-busthess-days-havel month has passed since he-er-shethe member
became a member of the AssoetationClub; and

{e)-the member's membership rights are not suspended for any reason.

A member (other than a coaching class member) has the right to access and utilise the Club's

facilitiesand is eligible to play competitive tennis as a representative of the Club, subject to these

Rules and any other rules made from time to time by the Committee.




PR5—Membership Categeriescategories

@

The Club sraH-havehas the following Membershpmembership categories: -
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membership;

junior members - being those under the age of 21 at the time of becoming a member or renewing

membership;

student members - being those under the age of 25 at the time of becoming a member or renewing
membership and who are students;

family members - being two domestic partners and any number of dependents who live with them
and who are eligible for junior or student membership;

coaching class members - being those who are enrolled in a class with the Club Coach and who have

the right to use the Club's courts and facilities during coaching sessions, but who are not
entitled to vote at meetings of the Club's members or to play competitive tennis as a
representative of the Club (other than as an emergency player);

life members - being those elected to life membership pursuant to sub-rule 14(2):

honorary members - being those granted honorary membership pursuant to sub-rules 14(3) or 14(4);
and

concessional members - being a member in one of categories (a) to (d) above who the Committee
has decided, at its discretion, to reduce their membership fee.




(62)-Life-Members A Maximurm-of-twomaximum of 2 life members per-year-eanmay be elected to

l:l-iememberhl-paI each Annual General Meeting for exceptlonal servi cesto the Club A—membeF

Nom| natlonsfor life membershl p mua be rece|ved I-H—W-H-H-Hg-by the Secretary no Iessthan 28 days
before the Annual General Meeting and pLaeed—eHJeheAgeﬁda#erhew—teaHbe noted in the
Notice of Meeting given to members pursuant to rule 33. Life Membersshall-havetherightsof

Adut-Membersmembers are not required to pay membership fees.

s

All Committee members are granted honorary memberships while holding office. In the case of the
President, Treasurer, Secretary and Junior Manager , these honorary memberships extend to their
domestic partners and any number of dependents who live with them and who are eligible for either
junior or student memberships.

(84)-Ceneessionat-Rates-ef- Membership-The-General The Committee may grant a-ceneessional-rate

ofan honorary membership to any member on an annual basis.

15-Rights not transferable

©)

Therights of amember are not transferable and end when membership ceases.

16-Ceasing membership

(1)

(2)

{)-The membership of a person ceases on resignation, expulsion-6f, death_or, in the case of
coaching class members, on cessation of their enrolment with the Club Coach.

The Club Coach will notify the President or Membership Secretary within 14 days of the

commencement of each term of any coaching class member who has ceased to be enrolled in a class
with the Club Coach.

(3)  {2If aperson ceases to be amember of the AsseetationClub, the Membership Secretary
- must, as soon as

practicable, enter the date the person ceased to be a member in the registerRegister of membersM embers.



1/-Resigning as a member

{5-A member may resign by notice in writing given to the AsseetatieonClub.

Note

Rute-74Sub-rule 73(3) sets out how notice may be given to the asseeiationAssociation. It includes by post or
by handing the notice to a member of the Committee.
to-a-member-ef-the-committee:

{2-A member is taken to have resigned if— -
@ {a)-the member's anntial-subseriptionmembership fee is more than 6690 days in arrears; or
(b) {b)-where no annial-subseriptionmembership fee is payable— -

(A) {H-the Membership Secretary has made a written request to the member to confirm
- that he-er-shethe member wishes to remain a member; and

(B {H-the member has not, within 3+menthsl month after receiving that request,
—  confirmed in writing that he-er-shethe member wishes to remain a member.

18-Register of membersMembers

@

{4)>-The Secretary and Membership Secretary must keep and maintain a registerof
membersRegister of Members that includes— -

(@  {a)yfor each current member— -

(A)  {H-the member's name;

@ the member's membership category:;
© {H)-the address for notice last given by the member;

@ the email address last given by the member;

(B)  fHi)the date of becoming a member;

@ v any other information determl ned by the Commlttee and

(b)  {b)-for each former member, the date of ceasing to be a member.
{2>-Any member may, at areasonable time and free of charge, inspect the registerRegister of
membersMembers.

Note

Under section 59 of the Act, access to the personal information of a person recorded in the registerRegister of
membersMembers may be restricted in certain circumstances. Section 58 of the Act providesthat it isan
offence to make improper use of information about a person obtained from the Register of Members.

Division 2— - Disciplinary action

19-Grounds for taking disciplinary action

@

TheAssociationmay-takediseiphnary-actienDisciplinary action may be taken against a member
in accordance with this Division if s €etermined-that-the member— -

@ {a)-has failed to comply with these Rules; 6f



(b) has failed to comply with any rules made from time to time by the Committee;

(©) has deliberately refused to comply with a decision of the Committee;

has withdrawn from competition tennis after being selected in a team, unless the member
obtained the relevant Selection Committee’ s prior approval;

@ has deliberately refused to comply with any reasonable direction of a Committee member;
©

) g Engaged-nhas engaged in any behaviour on the-esurtscourt whichisliable to
- bring the elabClub into disrepute;
(9) refuses to support the purposes of the Club; or

h) has engaged in any conduct (including conduct unrelated to the affairs of the Club)
prejudicial to the Club.

20. Investigatory Sub-committee

(D) {B-If the Committee is satisfied that there aremay be sufficient grounds for taking disciplinary

- action against a member, the Committee must appoint a-giseipHnary-subeommitteeto-hearan

Investigatory Sub-committee of 3 or more people to investigate the matter and determine what
action, if any, to take against the member.

2 {2} The members of the discipHhary-subeommittee—Investigatory Sub-committee -
€) {&)-may be Committee members, members of the AsseetattonClub or anyone else; buitand

s




21. 23-Notice to member

(@)} {1)-Before disciplinary action is taken against a member, the Secretary must give written notice to
—  themember— -

€) {a)-stating that the Assectation-propesesto-talkeClub is considering taking disciplinary
- action against the member; anel

(b)  {b)stating the grounds for the prepesedpossible disciplinary action;-ard
(c) informing the member of the appointment of an Investigatory Sub-committee and identifying
_ the members of that Sub-committee;

(d)  {e)rspecifying the date, place and time of the meeting at which the iscipHnary

Investi ggrv Sub-committee sabesmmittee-intends to consider the diseiptnary-actienmatter (the
disciplinary meeting); ane

(e {el)-advising the member that he-er-shethe member may do one or both of the following— -
(A)  {Hattend the disciplinary meeting and address the disetptnary
- subeemmitteel nvestigatory Sub-committee at that meeting;

(B) {H)-give awritten statement to the eiseiphnary-sabeommitteel nvestigatory

— Sub-committee at any time before the disciplinary meeting; and

@ advising the member that the member may be accompanied by a support person during the
- disciplinary meeting (subject to sub-rule 21(3)); and

(9)  f{e)setting out the member's appeal rights under rule 23.
(2 {2)-The notice must be given re-eartierthan-28-days-and-ne-tater-thanat |least 14 days;- before

the disciplinary meeting isto be held.

(©)] Therole of asupport person isto provide companionship and support to the member, not to
advocate on the member's behalf during a disciplinary meeting. The Investigatory Sub-committee
may, at its discretion, exclude a support person from any disciplinary meeting if it forms the view
that the support person is disrupting the meeting.

22. 22-Decision of subecommitteethe Investigatory Sub-committee
€] {1)-At the disciplinary meeting, the disciphnary-subeommitteel nvestigatory Sub-committee

must— -

@ {a)-give the member an opportunity to be heard; and
(b) {b)-consider any written statement submitted by the member.

(2 Other than as set out in sub-rule 22(1), the procedure of any Investigatory Sub-committee will be
determined by that Sub-committee at its discretion and that Sub-committee will not be subject to the
rules of natural justice.

(©)) The Investigatory Sub-committee may decide to -

@ {a)-take no further action against the member; er

{b)-subject-to-subrule{3)—

(b) {H-reprimand the member;-e¢

(©) {+)-suspend some or all of the membership rights of the member for a specified period; or



(4)

(d)  fHi)yexpel the member from the AsseetettonClub.

{3)-The disciphnary-sabeommittec nvestigatory Sub-committee may not fine the member.

(5)  {4)TFheA suspension of membership rights or the-expulsion of amember By-the
gisciphinary

subesmmittee-under-thisruletakes effect immediately after the vetetspassedinvestigatory

—~
[

©

Sub-committee makes its decision.

PR10—A suspension may be for alimited purpose (e-g-for example, to preclude participation in a
particular;-eraH; event or competition) or from membership of the Club.

In the case of asuspension precluding participation in any form of competition tennis, the

suspension must not exceed 2 seasons (excluding the season in which the withdrawal occurred in the

case of suspension for an unauthorised withdrawal).

A member of the Investigatory Sub-committee must take minutes of each meeting of the
Sub-committee.

The Investigatory Sub-committee must inform the member and the Secretary of its decision within
48 hours of making that decision.

23-Appeal rights

®

{-A persenmember whose membership rights have been suspended or who has been expelled from
the AssoetationClub under rule 22, may give notice to the effect that e-er-shethe member wishes
to appeal against the suspension or expulsion.

{2 The notice of appeal must be in writing and be given— -

( to the Investigatory Sub-committee; or

(b) to the Secretary;

{b)to-the-Seeretary-not later than 48-heursafterthevoter days after receipt of notification of the

Investigatory Sub-committee's decision.




A notice of appeal must specify the grounds of the appeal.

If the member appeals a decision to suspend or expel them, implementation of that suspension or
expulsion will be deferred pending compl etion of the appeal process.

{3)-1f apersonmember has given notice under subrute-sub-rule 23(2), a-eliseiphnary-appeat
meeting-must-be-eonvened-by-the-Committeethe Secretary must, as soon as practicable, but, in

any event, not later than 21 days, after the appeal notice is received, convene a special Committee
Meeting to be known as a Disciplinary Appeal Committee Meeting.

{4)>-Notice of the disciptinary-appeal-meetingDisciplinary Appeal Committee Meeting must be
given to each member of the Assectatien-whetsentited-teveteasseenas

praetieableCommittee and must— -
@ {a)-specify the date, time and place of the meeting; and

()  (bystae—-
(A) {H-the name of the persenamember against whom the disciplinary action has been
—  taken; and

(B) {H-the grounds for taking that action; and

the grounds of the appeal; and

(D)  {Hbrthat at the eisetphinary-appea-meeting-theDisciplinary Appeal Committee

M eeting the Committee members presert-must vote on whether the decision to

~—~
~—~

suspend or expel the persermember should be upheld or revoked.

24-Conduct of disciplinary appeal meeting

1At a disciphinary-appea-meeting—Disciplinary Appeal Committee Meeting -
@ {a)-no business other than the question of the appea may be conducted; and

(b) {b)-the CommitteeSecretary must state the grounds for suspending or expelling the member
- and the reasons for taking that action; and

(©) {e)-the persenmember whose membership has been suspended or who has been expelled

must be given an opportunity to be heard.

The member whose membership has been suspended or who has been expelled may be accompanied
by a support person during the Disciplinary Appeal Committee M eeting (subject to sub-rule 24(3).

Therole of asupport person is to provide companionship and support to the member, not to
advocate on the member's behalf during the Disciplinary Appeal Committee Meeting. The
Committee may, at its discretion, exclude a support person from any Disciplinary Appeal Committee
Meeting if it forms the view that the support person is disrupting the meeting.

Other than as set out in sub-rule 24(1), the procedure of any Disciplinary Appeal Committee
Meeting will be determined by the Committee at its discretion and the Committee will not be subject

to the rules of natural justice.




The Committee members must vote by secret ballot on the question of whether the decision to
suspend or expel the member should be upheld or revoked. |f the Disciplinary Appeal Committee
Meeting is being held virtually (i.e. some or all Committee members are attending by some form of
electronic means), an electronic ballot must be conducted to enable secret voting by those attending
virtually. See sub-rule 24(10).

If the member who has been disciplined is a Committee member, they may not vote at the
Disciplinary Appea Committee Meeting.

{4)-The decision is upheld if Aettessthan-three quarters or more of the Committee members voting
at the meetingDisciplinary Appeals Committee Meeting vote in favour of thethat decision.

PR12—There wit-beis no right of appeal from a decision of the-disciphnary-appeal-meeting—Ne

aDisciplinary Appeals Committee Meeting.

A decision shatof aDisciplinary Appeals Committee Meeting cannot be subject to judicial review.

Electronic voting must be conducted in the manner determined by the Committee prior to the

Disciplinary Appeal Committee Meeting. This may involve the use of avoting website or any other
electronic means selected by the Committee.

Interim suspensions

e
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Notwithstanding anything elsein this Division 2, the Committee may suspend, on an interim basis,
some or al of the membership rights of amember if it is satisfied that -

@ there may be sufficient grounds for taking disciplinary action against a member; and

(b)  itisinthe Club's best interests that the member be suspended, on an interim basis, while an
T Investigatory Sub-committee is formed and investigates the matter.

Before imposing any interim suspension, a representative of the Committee will inform the member

of the proposal for that suspension and give the member an opportunity to be heard on the question
of suspension at the Committee meeting at which the suspension might be i mposed.

Any interim suspension imposed by the Committee pursuant to sub-rule 24A(1) will come to an end
at the time the Investigatory Sub-committee makes its decision under sub-rule 22(3).

Thereis no right of appeal against a Committee decision to impose an interim suspension.

Notwithstanding anything else in this Division 2, any one of the Womens and Mens Selection
Committees and, subject to sub-rule 24A(7), the Junior Manager, may suspend, on an interim basis,
amember's right to play competitive tennis as a representative of the Club, in a competition for
which the relevant Selection Committee or Manager is responsible, if they are satisfied that -

(@  there may be sufficient grounds for taking disciplinary action against a member; and

@ itisinthe Club's best interests that the member be suspended, on an interim basis, while an
_ Investigatory Sub-committee is formed and investigates the matter.

Before imposing any interim suspension, a representative of the relevant Selection Committee will

inform the member of the proposal for that suspension and give the member an opportunity to be
heard on the question of suspension at the Selection Committee meeting at which the suspension

might be imposed.

The Junior Manager may only impose an interim suspension with the prior approval of the
President.
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Before imposing any interim suspension, the Junior Manager will inform the member of the
proposal for that suspension and give the member an opportunity to be heard on the question of

suspension.

(9)  Any interim suspension imposed by the Womens or Mens Selection Committee or Junior Manager
pursuant to sub-rule 24A(5) will come to an end at the time the Investigatory Sub-committee makes
its decision under sub-rule 22(3).
(10)  Thereisno right of appeal against a \Womens or Mens Selection Committee or Junior Manager
decision to impose an interim suspension.
Division 3— - Grievance procedure
25-Application
(1) {4)-The grievance procedure set out in this Division applies to disputes trder-theseRutes
—  between— -
@ {a)-a member and another member;
(b)  {b)amember and the-Committecany Sub-Committee; or
(c)  feramember and the AsseetationCommittee.
2 {2r-A member mtistmay not initiate a grievance procedure in relation to a matter that is the subject
- of adisciplinary procedure under Division 2 until the disciplinary procedure has been completed.
26 Parties must attempt to resolve the dispute

The parties to adispute must attempt to resolve the dispute between themselves within 14 days of the
dispute coming to the attention of each party.

27-Appointment of mediator

®

{1)-If the parties to a dispute are unable to resol ve the dispute between themselves within the time
required by rule 26, the parties must within 10 days— -

o) otify-t :  thed . el
(@  ifthedisputeis one referred to in sub-rules 25(1)(a) or (b), notify the Committee of the
~ dispute;

(b) {b}-agree to or request the appointment of a mediator; and
@ {e)-attempt in good faith to settle the dispute by mediation.
@The mediator must be— -

@ {a)-a person chosen by agreement between the parties; or
(_Q {b)-in the absence of agreement— -

(A) {H-if the dispute is between a member and another member—a person appointed by
- the Committee; or

(B {H)-if the dispute is between a member and either a Sub-committee or the Committee

—  erthe-Asseeiation—: a person appeinted-or-employed-by-the-Dispute
Settlement-Centre-ofnominated by the President of Tennis Victoria.




{3)-A mediator appointed by the Committee may be a member or former member of the
AsseetatienClub, but in any case must not be a person who— -

€) {a)-has a personal interest in the dispute; or

b isbiased-in : . .
(b) is otherwise subject to a conflict of interests.

28-Mediation process

®

e

{1)}-The mediator to the dispute-+r-conduetiig must determine the process for the mediation;
must—.

In conducting a mediation, the mediator must -

@ {a)-give each party every opportunity to be heard; and
(b) {b)-alow due consideration by all parties of any written-statermentstatements submitted by
—  any party;-anel.

The mediator's role is to facilitate discussions between the parties and assist the parties to resolve
their difference on their own terms. The mediator's role is not to make any decisions or to impose
any outcome on the parties.

y . I b I . o
PART 4— - GENERAL MEETINGS OF THE ASSOCATIONCLUB

30-Annual generalmeetingsGeneral Meetings

@

{5-The Committee must convene an arntal-general-meeting-ef-the-Asseetation-te-be

held Annual General Meeting of members within 5 months after the end of each financial year.

: i b fter it el
{3)- The Committee maywill determine the date, time-ane, place ef-the-anntal-genera-meetingand

format of the Annual General Mesting.




(3) {4)-The ordinary business of the anntial-general-meetingAnnual General Meeting is as follows— -

€) {a)-to confirm the minutes of the previous arntal-gereral-meetiigAnnual General Meeting
—  and of any special-general-meetingSpecial General Meeting held since then;

(b)  {b)toreceive and consider— -

o (A)  {Hthe anhual+epertAnnual Report of the Committee on the activities of the
—  AsseetationClub during the preceding financial year; and

(B)  {H)thefinancia statements of the AsseetationClub for the preceding financial year
submitted by the Committee in accordance with Part 7 of the Act;

(©) {e)-to elect the members of the Committee;_and

(d)  toelect the specified number of members of the Sub-committees referred to in rule 43.

4 {5)-The annual-general-meetingAnnual General Meeting may also conduct any other business of
which notice has been given in accordance with these Rules.

@ At the discretion of the Chair, the Annual General Meeting may also discuss (without resolution)
— any other matter.

31-Special general-meetingsGeneral Meetings

Q) Any General Meeting of the Club, other than an Annual General Mesting, is a Special General
Meeting.

2 {2)-The Committee may convene a spectal-general-meetingSpecial General Meeting whenever it
- thinksfit.

(3) {3)-No business other than that set out in the notice under rule 3332 may be conducted at the
_ meetinga Special General Meeting.
Note

General business may be considered at the meeting if it isincluded as an item for consideration in the notice
under rule 33 and the majority of members at the meeting agree.

32-Special general-meetingGeneral Meeting held at request of members

(1)  {3)-The Committee must convene a special-general-feetingSpecial General Meeting if a
request to do soismadein

accordance with sabrute-sub-rule 31(2) by at least 10% of the total number of members who are eligible to
vote.

(2 {2)A request for a spectal-genera-meetingSpecial General Meeting must— -
@ {a)-be in writing; and

(b) {b)-state the business to be considered at the meeting and any resolutions to be proposed;
-  and

{e)-include the names and signatures of the members requesting the meeting; and
{ely-be given to the Secretary.

—~ ||
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{3)-If the Committee does not convene a special-general-reetingSpecial General Meeting within
one month after the date on which the request is made, the members making the request (or any of

them) may convene the speetal-general-meetiigSpecial General Megting.

{4)y-A spectal-genera-meetingSpecial General Meeting convened by members under sabrute
sub-rule 31(3)— -

@ {a)-must be held within 3 months after the date on which the original request was made; and

(b)  {b)-may only consider the business stated in that request.

{5)-The AsseetationClub must reimburse all reasonable expenses incurred by the members
convening a spectal-general-meetigSpecial General Meeting under subrute-sub-rule 31(3).
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33-Notice of generalmeetingsGeneral Meetings

(1)

{5-The Secretary (or, in the case of a spectal-general-meetingSpecial General Meeting convened
under rute-32sub-rule 31(3), the members convening the meeting) must give to each member of the
Asseetatten—Club -

€) {a)-at least 21 days notice of a general-meetiigGeneral Meeting if a special resolution isto
- be proposed at the meeting; or

(b)  {b)atleast 14 days notice of a gereral-reetingGeneral Meeting in any other case.
{2)-The notice must— -
@ {a)-specify the date, time and place of the meeting; anel

(_Q {b}-indicate the general nature of each item of businessto be considered at the meeting; and
() {e)-if aspecial resolution is to be proposed— -
(A) {H-state in full the proposed resolution; and

(B {H)-state the intention to propose the resolution as a special resolution; and

(d)  {eh-comply with ute-34sub-rule 33(5).

The Membership Secretary will make the Register of Members available to the members convening
a Special General Meeting to the extent reasonably required to enable those members to give the
notice required by this rule 32.

34-Proxies

{5-A member may appoint another member as hisorherthat member S proxy to vote and speak on
hisor-hertheir behalf at a ‘ N al ry &

Meeting.

{2)-The appointment of aproxy must be in writing and signed by the member making the
appointment.

{3)-The member appointing the proxy may give specific directions as to how the proxy is to vote on
his-er-hertheir behalf, otherwise the proxy may vote on behalf of the member in any matter-ashe
er-shemanner the proxy seesfit.

{4)-1f the Committee has approved a form for the appointment of a proxy, the member may use the
approved form or any other form that clearly identifies the person appointed as the member's proxy
and that has been signed by the member.

{5)-Notice of a genera-meetingGeneral Meeting given to a member under rule 3332 must— -
@ {a)-state that the member may appoint another member as a proxy for the meeting; and

(b) {b}-include a copy of any form that the Committee has approved for the appointment of a
- proxy.

{6)-AAn original signed form appointing a proxy faustbeis of no effect unlessit is given to the
ChatrpersonChair of the meeting before or at the commencement of the meeting.




@) {A-A signed form appointing a proxy may be sent by post or electronically to the Secretary but is of

no effect unlessit is received by the AsseetationSecretary no later than 24 hours before the
commencement of the meeting.

35-Use of technology

(1) 5-A member not physically present at a general-meetingGeneral Meeting may be permitted to

participate in the meeting by the use of technology that allows that member, and the members
present at the meeting to clearly and simultaneously communicate with each other.



(2 {2)-For the purposes of this Part, amember participating in a general-meetingGeneral Meeting as
- permitted under subrute-sub-rule 34(1) is taken to be present at the meeting and, if the member
votes at the meeting, is taken to have voted in person.

| 35.  36-Quorum at gereral-meetingsGeneral Meetings

| (1) {5-No business may be conducted at a gereral-meetiigGeneral Meeting unless a quorum of
- membersis present.

(2 {2 The quorum for a general-meetingGeneral Meeting is the presence (physically, by proxy or as
—  dlowed under rule 3534) of 10% of the members entitled to vote.

(3) {3}-1f aquorumis not present within 30 minutes after the notified commencement time of a gererat
- reetihg—General Meeting -

| (a {a)-in the case of ameeting convened by, or at the request of, members under rule 32—31 -
- the meeting must be dissolved,;

Note

| If ameeting convened by, or at the request of, membersis dissolved under this subrutesub-rule, the business
that was to have been considered at the meeting is taken to have been dealt with. If members wish to have the
business reconsideredre-considered at another special meeting, the members must make a new request under
rule 3231.

| (b) {B)-in any other case— -

(A) {H-the meeting
must be adjourned to a date not more than 21 days after the
adjournment; and

(B) {i#)-notice of

the date, time and place to which the meeting is adjourned must be
given at the meeting and confirmed by written notice given to all members as soon as
practicable after the meeting.

(4)  {4If aquorumisnot present within 30 minutes after the time to which a gererat
meetingGeneral Meeting has

| been adjourned under subrute-sub-rule 35(3)(b), the members present at the meeting (if not fewer than 3)
may proceed with the business of the meeting asif a quorum were present.

| 36. 37-Adjournment of gereral-meetingGeneral Meetings

@ The Chair of a General Meeting at which a quorum is present may, with the consent of a
majority of members present at the meeting, adjourn the meeting to another time at

the same place or at another place.
| 2 {2rWithout limiting subrite-sub-rule 36(1), ameeting may be adjourned— -
| @ {a)if thereisinsufficient time to deal with the business at hand; or

| (b) {b}-to give the members more time to consider an item of business.

aample
| The members may wish to have more time to examine the financial statements submitted by the Committee at
an anndal-general-meetirgAnnual General Meeting.
| (©)] £3}-No business may be conducted on the resumption of an adjourned meeting other than the
busmess that Termamed unfimrshed wiherm themeetmy was adjourTed:
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{4)-Notice of the adjournment of a meeting under this ruleis not required unless the meeting is
adjourned for 14 days or more, in which case notice of the meeting must be given in accordance with
rule 3332.

38-Voting at gereral-meetingGeneral Meetings

®

{H-On any question arising at a general-meeting—General Meeting -
@ {a)-subject to subrute-sub-rule 37(3), each member who is entitled to vote has one vote; and

(b)  {B)ymembers may vote personally or by proxy; and

(©) {e)y-except in the case of a special resolution, the question must be decided on a mgjority of
- votes.

{2)-If votes are divided equally on a question, the ChairpersenChair of the meeting has a second or
casting vote.

{3)-If the question is whether or not to confirm the minutes of a previous meeting, only members
who were present at that meeting may vote.

Upon any issue arising at a General M eeting, members entitled to one vote include adult members;
junior members who are over 18 years of age at the time of the vote; all members of any family
membership who are over 18 years of age at the time of the vote; life members; honorary members;
and concessional members who are over 18 years of age at the time of the vote.

39-Special resolutions

@

A special resolution is passed if ret-tessthan-three quarters or more of the members voting at a
general-meetingGeneral Meeting (whether in person or by proxy) votein favour of the resolution.

Note

In addition to certain matters specified in the Act, a special resolution is required— -
@ to remove a eemmitieeCommittee member from office;_and
(b) to ater these Rules, including changing the name or any of the purposes of the AsseetatienClub.

40-Determining whether resolution carried

©)

{1)-Subject to subsection-sub-rule 39(2), the ChairpersonChair of a gereral-meetingGeneral

Meeting may, on the basis of ashow of hands, declare that a resolution has been— -

@ {a)-carried; of
(b)  {b)-carried unanimously; &f

(c)  feycarried by aparticular mgjority; of
(d  {eylost—-

and an entry to that effect in the minutes of the meeting is conclusive proof of that fact.

{2-If apoll (where votes are cast in writing) is demanded by three or more members on any
question— -
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€) {a)-the poll must be taken at the meeting in the manner determined by the ShairpersenChair
- of the meeting; and

(b)  {b)-the ChatrpersonChair must declare the result of the resolution on the basis of the poll.

g}—A poll demanded on the election of the ChalrpersenChair or on a question of an adjournment
must be taken immediately.

{4)-A poll demanded on any other question must be taken before the close of the meeting at atime
determined by the ChairpersenChair.

41-Minutes of general-meetingGeneral Meetings

®
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{1)-The Committee must ensure that minutes are taken and kept of each general-meetingGeneral
Meeting.

{2 The minutes must record the business considered at the meeting, any resolution on which avote
istaken, and the result of the vote.

{3)-In addition, the minutes of each anrual-general-meetirgAnnual General Meeting must
include— -

@ {a)-the names of the members attending the meeting; and

(b) {b)-proxy forms given to the ShairpersenChair of the meeting under rute-34sub-rule 33(6);
—  and

() {e)-the financial statements submitted to the members in accordance with rute-30sub-rule
T 29(43)(b)(HB); and

(d) {e-the certificate signed by two esmmitteeCommittee members certifying that the financial
statements give atrue and fair view of the financial position and performance of the
AsseetattenClub; and

G)] {e)y-any audited accounts and auditor's report or report of areview accompanying the
- financial statements that are required under the Act.

PART 5—- COMMITTEE

Division 1— - Powers of the Committee

42-Role and powers

{3)-The business of the AssoetationClub must be managed by or under the direction of athe
Committee.

{2)-The Committee may exercise all the powers of the AsseetationClub except those powers that
these Rules or the Act require to be exercised by general-reetirgsthe membersin a General
Meeting of the members of the AsseetationClub.

{3)-The Committee may— -

@ {a)-appoint and remove staff_and other service providers (including the Club Coach);
(b) {b)-establish subesmmitteesSub-committees (in addition to those referred to in rule 43)

consisting of members with terms of reference it considers appropriate-;_and
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(c)  makerulesfrom time to time for the better administration of the Club (provided such rules
~  aeconsistent with these Rules and all provisions of the Act).

43-Delegation

(1)

{1-The Committee may delegate to a member of the Committee, a SubeemmitteeSub-committee or
staff, any of its powers and functions other than— -

@ {a)-this power of delegation; or
(b)  {B)aduty imposed on the Committee by the Act or any other law.

{2)-The delegation must be in writing and may be subject to theany conditions and limitations the
Committee considers appropriate.

{3} The Committee may, in writing, revoke aany delegation wholly or in part.

Sub-committees




@ Womens Selectl on Comm| ttee - with responsibility for the selection, organising and running
of womens and, in conjunction with the Mens Selection Committee, mixed and unisex
competition teams;

(b) Mens Selection Committee - with responsibility for the selection, organising and running of
mens and, in conjunction with the Womens Selection Committee, mixed and unisex
competition teams;

(© Junior Committee - to assist the Junior Manager with the selection of junior teams (in
consultation with the Club Coach) and the organisation and running of junior competitions,

(d)  Socia Committee - with responsibility for the organisation and promotion of social activities
and fundraising and welcoming of new members; and

(e) Maintenance Committee - with responsibility to oversee the maintenance of courts, grounds,

clubhouse and other Club facilities.

(2)  TheWomens Selection Committee will consist of 5 members, 3 of whom will be elected by the
members at the Annual General Meeting and 2 of whom will be appointed by the Committee.

(8)  TheMens Selection Committee will consist of 5 members, 3 of whom will be elected by the
members at the Annual General Meeting and 2 of whom will be appointed by the Committee.

(4)  The Junior Committee will consist of the Junior Manager and any number of members appointed by

the Committee.

(b5)-tadies” The Social Committee —Sf-fivewill consist of 3 members;-three- to be elected by the
members at the Annual General Meeting by-tagly-fuHtand any number of members anc-two-te-be

eeleeteelgppm nted by the Gena&al—Commlttee iFeeentrel—aeel—premete%adres—temms&—teeeteet

(€6) he Maintenance Comml ttee —-Qf—t-hFeeNl | consist of 3 members to be elected te—takeeareef

WH—I—eIeet—eHeFepF&GeﬂtaH-ve{e—EheGeﬂeFalbv the members at the Annual General M eeting and

any number of members appointed by the Committee.

@ The Pres dent and Secretarv are ex- OffICIO members of each of these sub-commlttees with the
exception of the Womens and Mens Selection Committee.

(8) Each of the Womens Selection, Mens Selection, Social and Maintenance Committees will, from
time to time, select (or elect) one member of their Committee to represent that sub-committee at

each meeting of the Committee.




Division 2— - Composition of the Committee and duties of members

44, 44-Composition of the Committee

>

The Committee consists of— -

(@  {(@raPresident; and
(_Q {b)-aVice-President; and
@ {e)-a Secretary; and
@ {ey-a Treasurer; and

(e jm Aithe Club Coach;
(f) = A--adtesa representative of the Womens Sel ection Committee-Representative;
(9)

= A-Mathtenaneea representative of the Mens Selection Committee
Representative;
(h) g Aarepresentative of the Social Committee-Representative; and
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(i) arepresentative of the Maintenance Committee;
(D] aMembership Secretary; and

g A-Selection-Committee-Representative (k)a Junior

Subject to sub-rule 44(3), the Committee also consists of any number of additional positions,
including General Committee Members who do not hold a specific office, as determined by the
Committee from time to time. The duties of these additional Committee members will be
determined by the Committee.

In the event the Committee resolves to create additional Committee positions pursuant to sub-rule
44(2), those positions will be filled by election at the Club's next Annual General Mesting or at a
Special General Meeting called for this purpose. If any such position is not filled at that Annual
General Meeting or Special General Meeting, then the Committee may appoint an eligible member
of the Club to fill that vacancy.

45-General Butiesduties

@

{-As soon as practicable after being elected or appointed to the Committee, each
eommitteeCommittee member must become familiar with these Rules-ang-theA«€t.

{2)-The Committeeis collectively responsible for ensuring that the AsseetationClub complies with
the Act and that the Committee and individual members of the Committee comply with these Rules.

3yAll Committee members must exercise their powers and discharge their duties -

@ with reasonable care and diligence:;

(b)  ingood faith;
(©) {ay-Hr-geed-faith-in the best interests of the AsseetattonClub; and

(d)  consistently with the purposes of the Club.

{5)-Committee members and former esmmitteeCommittee members must not make improper use
of— -

@ {a)-their pesitionpositions; or
(b) {b}-information acquired by virtue of holding their pesittor—positions -

Se-asto gain an advantage for themselves or any other person or to cause detriment to the
AsseetattenClub.

Note
See aso D|V|S|on 3 of Part 6 of the Act WhICh Sets out the general duties of the office holders of an

{6)-In addition to any duties |mposed by these Rules, a eommittteeCommittee member must perform
any other duties imposed upon them from time to time by resolution at ageﬂelﬂd
meetingCommittee Meeting.

Committee members are expected to attend every Committee Meeting, save for reasonable excuse.




46-President and Vice-President

The President is the Chair for all General Meetings and Committee M eetings.

{2}1f the President a

Ghat—merseeef—themeett—ngﬁast—be—tsto be absent from ameeting, the Prea dent mav appoint a
Committee member to Chair the meeting. Failing any such appointment, the Vice-President will

appoint a Chair (who may be the Vice-President).

If aChair is not appointed pursuant to sub-rule 46(2), the Chair of the meeting must be -

€) {a)-in the case of a genera-meetingGeneral Meeting—a member elected by the other
- members present; or

(b) {b)-in the case of a eommittee-meeting—a-committeeCommittee M eeting—a Committee
- member elected by the other esmmitteeCommittee members present.

4/-Secretary

)

{1} The Secretary must perform any duty or function required under the Act to be performed by the
secretary of an Hreorperated-asseetationlncorporated Association.

Example

Under the Act, the secretary of an in '
documents of the association with the Registrar.

{2 The Secretary must— -

€) {a)in conjunction with the Membership Secretary, maintain the registerRegister of
- rmembersMembers in accordance with rule 18; and

ssociation is responsible for lodging




(b) {b)-keep custody of the common seal (if any) of the AsseetatienClub and, except for the
financial records referred to in rute70sub-rule 69(3), all books, documents and securities of
the AssaetationClub in accordance with rules 7271 and #574; ane

(c) {€)-subject to the Act and these Rules, provide members with access to the registerRegister
- of membersM embers, the minutes of general-meetingsGeneral Meetings and other books
and documents; and

(d) {el}-perform any other duty or function imposed on the Secretary by these Rules.

(3) {3)-The Secretary must give to the Registrar anotice of hts-er-her-appointment within 14 days after
—  thetheir appointment.

48-Treasurer
€3] {+)-The Treasurer must— -
€) {a)-receive all moneys paid to erreceived-by-the-Assectatien-andthe Club and, when the

Treasurer deemsit appropriate, issue receipts for those moneys in the name of the
Asseetatton-andClub;

(b) {b)-ensure that all moneys received are paid into thea bank account of the AsseetationClub
within 5 working days after receipt; and

(c) {€)-make any payments authorised by the Committee or by a gereral-mectingGeneral
- Meeting of the AsseetationClub from the AsseetatiorrsClub's funds; and

(d) {el)-ensure that cheques are signed by at least 2 eermmmitteeCommittee members: who are
signatories to the bank account; and

@ ensure that EFT transactions are authorised by at |east 2 Committee members who are
— signatories to the bank account.

(2 {2)-The Treasurer must— -

€) {a)y-ensure that the financial records of the AsseetationClub are kept in accordance with the
- Act; and

(b) {b}-coordinate the preparation of the financial statements of the AsseetationClub and their

- certification by the Committee prior to their submission to the anrual-genera-meeting-of
the-AsseetattenAnnual General Meeting of the Club.

(3) {3)-The Treasurer must ensure that at |east one other esmmitteeCommittee member has access to
- the accounts and financial records of the AsseetationClub.

Division 3— - Election of Committee members and tenure of office

45-Who is eligible to be a Committee member

1) A member is eligible to be elected or appointed as a eermmitteeCommittee member if the member—

o s
{a)+s-18 years or over; and
{b}-isentitled to vote at a general-mectingGeneral Meeting.

Iz
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50. 56-Positions to be declared vacant

[€))] This Rule appliesto every Annual General Meeting of the Club and is to be implemented after the
_ Annual Report and financial statements of the Club have been received.

(2 2rThe Ghal-FpereHChar of the meeting must declare all positions on the Committee (with the

exception of Club Coach and representatives of the Womens Selection, Mens Selection, Soci , Social and
M ai ntenance Committees) vacant and hold elections for theseall elected positionsin accordance

with rules 51 to 5453.

time, by those Commmepq

51. 54+-Nominations




[€))] Nominations for elected positions must be received by the Secretary no later than 2 days before the
_ Annual General Meeting. A late nomination may only be accepted by the Secretary if thereis no
nomination to fill a position.
(20  Nominations must be signed by the nominator, seconder and the nominee.
@ If no nominations have been received for a position pursuant to sub-rule 51(1), the Chair must at the
_ Annual General Meeting call for nominations to fill that position.
(4)  {ZrAnéligible member of the AsseetattonClub present at the meeting may— then -
@ {a)-nominate hirnself-er-herselffor such a position; or
(b)  {Bj-with the member's consent, be nominated for that position by another member.
@ An €ligible member may be nominated for and, if elected, hold multiple positions.
Elections

{H-At the annual-general-meetingAnnual General Mesting, separate elections must be held for

each ef-the-fellewingpesitions—el ected position.

{211 only enel member is nominated for the-pesition;-the-Chairpersen-of-the-meetingan
individual office, the Chair must declare thethat member elected to the-pesitionthat office.

{3)-1f more than enel member is nominated, a ballot must be held in accordance with rule 5453.

If only 1, 2 or 3 members are nominated for a position on any of the Womens Selection, Mens
Selection, Social or Maintenance Committees, the Chair must declare those nominated members
elected to those Committees.

If more than 3 members are nominated for a position on any of the Womens Selection, Mens
Selection, Social or Maintenance Committees, a ballot must be held in accordance with rule 53.

4)-On-his-er-herUpon election, the new President may take over as ChatrpersenChair of the
meetirgAnnual General Mesting.
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54-Ballot

(1) {B-If aballot isrequired for the election for a position, the Ehairpersen-ef-themeetingChair must
—  appoint amember to act as returhig-efficerReturning Officer to conduct the ballot.

(2 {2} The returnthg-effieerReturning Officer must not be a member nominated for the position.

(3) {3)-Before the ballot is taken, each candidate may make a short speech in support of his-erhertheir
election. -

4 {4}-The election must be by secret ballot._If the Annual General Meeting is being held virtually (i.e.
some or all members are attending by some form of electronic means), an electronic ballot must be
conducted to enable secret voting by those attending virtually. See sub-rule 53(11).

(5 5)- The returntng-effteerReturning Officer must give a blank piece of paper to— -
(@  {&)-each member present in person; and

(b) {b}-each proxy appointed by a member.

Eample

If amember has been appointed the proxy of 5 other members, the member must be given 6 ballot papers— -
one for the member and one each for the other members.

(6) (6t thebatotistorasmhgte-pesitionin relation to an election for an individua office,
the voter must write on the ballot paper the name of
the candidate for whom they wish to vote.

E : | .

() {a)In relation to elections for the Womens Selection, Mens Selection, Social or Maintenance
Committees, in each case the voter must write on the ballot paper the name of each-candidateone of

the candidates, being the member for whom they

wish to vote;.

(8) {9y Each ballot paper on which the name of a candidate has been written counts as one vote
for that candidate.

(9)  {20)-The returning-effieerReturning Officer must declare elected the candidate or, in the
Case of an election for

the Womens Sel ectionrere-than-ene-pesition;-the, Mens Selection, Social or Maintenance Committees,
the 3 candidates, who received the most votes.

(10)  {E1)3If the returning-officerReturning Officer is unable to declare the result of an election
- uhder-sabrute (10}

because 2-er-meremultiple candidates received the same number of votes, the returntng-effieerReturning
Officer must— -




(11)

(@  {a)conduct afurther election for the position (in accordance with subrutes-{4the
— above sub-rules) to {18)}-te

decide which of those tied candidates is to be elected, or

(b) {b)-with the agreement of thesethe tied candidates, decide by lot which of themisto be
- elected.

ExamplesExample

The choice of candidate may be decided by the toss of a coin, drawing straws or drawing a name out of a hat.

Electronic voting must be conducted in the manner determined by the Committee prior to the Annual

General Meeting. This may involve the use of avoting website or any other el ectronic means
selected by the Committee.

55FermTerms of office

)

@
®

{1)-Subject to subrute-sub-rule 54(3) and rule 56;-a-committee-member-55, a Committee member
(with the exception of the Club Coach) holds office until the positions of the Committee are declared

vacant at the next arnual-gereral-meetingAnnual General Meeting.
{2-A eemmitteeCommittee member may be re-elected.

{3)-A general-meetingSpecial General Meeting of the AsseetationClub may— -

€) {a)-by special resolution remove a eemmittee-memberCommittee member (with the
- exception of the Club Coach) from office; and

(b) {b)-elect an eligible member of the AsseetatienClub to fill the vacant positionin
- accordance with this Division.

{43-A member who is the subject of a proposed special resolution under sabrute-sub-rule 54(3)(a)
may make representations in writing to the Secretary or President of the AssectationClub (not
exceeding a reasonable length) and may request that the representations be provided to the members
of the AsseetationClub at least 2 days prior to the Special General Meeting.

{5)-The Secretary or the President may give a copy of the representations to each member of the
AsseetattenClub or, if they are not so given, the member may require that they be read out at the
meeting at which the special resolution is to be proposed.

56-Vacation of office

{H-A eemmittee-memberCommittee member or member of the Womens Selection, Mens
Selection, Social, Maintenance or Junior Committees may resign from the-Cemmittectheir position
by written notice addressed to the Committee.

{2}-A person ceases to be a eemmitteemember-he-er-she—Committee member or a member of
the Womens Selection, Mens Selection, Social, Maintenance or Junior Committee, if they -

€) {a)-eeasescease to be amember of the Asseetation:-erClub;
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(b) {b)if a Committee member, failsto attend 3 consecutive eommittee-meetrrgsCommittee

— Meetings (other than special or urgent eemmttieemeectirgsCommittee Meetings) without

leave of absence under rule 6766 and the Committee passes a resolution removing them
from office; or

(c) {e)if a Committee member, otherwise ceases to be a esrmmttteeCommittee member by
- operation of section 78 of the Act.

Note
A Committee member may not hold the office of seeretarySecretary if they do not residein Australia.

This rule does not apply to the Club Coach.

57-Filling casual vacancies

D {Z)-The Committee may appoint an eligible member of the AsseetationClub to fill aany position A
—  theCommitteethat— -
@ {&)-has become vacant under rule 5655; or
(b)  {hBjwasnot filled by election at the last aRrtah-gerera-meetingAnnual General Meeting.
2 {2)-If the position of Secretary becomes vacant, the Committee must appoint a member to the
- position within 14 days after the vacancy arises.
[©)] {3)-Rule 5554 applies to any eommttieeCommittee member appointed by the Committee under
_ subrute-sub-rules 56(1) or (2).
[©] {4¥-The Committee may continue to act despite any vacancy in its membership.
Division 4— - Meetings of the Committee
58-Meetings ef-Committee
(D) {1-The Committee must meet at least 4 timesin each year at the dates, times and places determined
- by the Committee.
2 {2} The date, time and place of the first eermitteerectingCommittee M eeting must be
- determined by the members of the Committee as soon as practicable after the annual-generat
meeting-ef-the-AsseetationAnnua General Meeting of the Club at which the members of the
Committee were elected.
(3) {3)-Special eommitteemeetingsCommittee Meetings may be convened by the President or by any

4 members of the Committee.

59-Notice of meetings

@

{4)-Notice of each esmmittee-meetingCommittee Meeting must be given to each
eommitteeCommittee member no later than 7 days before the date of the meeting.

{2}-Notice may be given of more than one eemmittee-meetirgCommittee Meeting at the same time.
{3)-The notice must state the date, time and place of the meeting(s).

{4)-If aspecial eermmitteemectirgCommittee Meeting is convened, the notice must include the
general nature of the business to be conducted.

{5)-The only business that may be conducted at the-meetiiga special Committee Meeting is the

business for which thethat meeting +swas convened.



|59. 66-Urgent meetings

(@)} {H)-In cases of urgency, ameeting can be held without notice being given in accordance with rule
- 5958 provided that as much notice as practicable is given to each eormrmttieeCommittee member by
the quickest means practicable.
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{2-Any resolution made at the meeting must be passed by an absolute majority of the Committee.

{3)-The only business that may be conducted at an urgent meetrgCommittee Meeting isthe
business for which thethat meeting swas convened.

6+-Procedure and order of business

®

{1)-The procedure to be followed at a meetig-ef-a-Committee mustM eeting may be determined
from time to time by the Committee.

{2)-The order of business may be determined by the members present at the meeting.

62-Use of technology

(1) LA eemmitteeCommittee member who is not physically present at a eemrittee

- reetiigCommittee Meeting may participate in the meeting by the use of technology that allows that
eommitteeCommittee member and the esmmitteeCommittee members present at the meeting to
clearly and simultaneously communicate with each other.

(2 {2)-For the purposes of this Part, a eermmittteeCommittee member participating in a eermittee

- meetirgCommittee M eeting as permitted under subrate-sub-rule 61(1) istaken to be present at the
meeting and, if the member votes at the meeting, is taken to have voted in person.

63-Quorum

€3] {3)-No business may be conducted at a Committee meetirgM eeting unless a quorum is present.

2 {2 The quorum for a eemmittee-meetingCommittee Meeting is the presence (in person or as

- alowed under rule 6261) of amajority of the eermmitteeCommittee members holding office.

(©)] {3}-1f aquorum is not present within 30 minutes after the notified commencement time of a

—  commitieemeeting—Committee Meeting -
@ {a)-in the case of a special meeting—the meeting lapses;
(b) {b)-in any other case—the meeting must be adjourned to adate no later than 14 days after
- the adjournment and notice of the time, date and place to which the meeting is adjourned

must be given in accordance with rule 5958.

64-Voting

(1) {1)-On any question arising at a eermmittee-meetingCommittee Meeting, each

- eommitteeCommittee member present at the meeting has one vote.

(2)  Any vote at a Committee Meeting must be determined on a show of hands.

(3) {2)-A motionis carried if amajority of eemmitteeCommittee members present at the meeting vote

- in favour of the motion.

4 Sub-rule 63(3) Subrute{2)-does not apply to any motion or question which is required by these

- Rules to be passed by an absolute magjority of the Committee.

(5 {4)-If votes are divided equally on a question, the ChairpersenChair of the meeting has a second or

- casting vote.

(6) {5)-Voting by proxy is not permitted at Committee Meetings.




65-Conflict of interest

(@) {3)r-A eommitteeCommittee member who has amaterial personal interest in a matter being

considered at aeemmkttee—meeH-HaCommlttee M eeting must disclose the nature and extent of that
interest to the Committee.

(2)  &Themember— -




@ {a)-must not be present while the matter is being considered at the meeting;
- and

(b) {b}-must not vote on the matter.

Note

Under section 81(3) of the Act, if there are insufficient eommitteeCommittee members to form
a quorum because a member who has a material personal interest is dlsqual ified from voting

on amatter, a general-meetingGeneral Meeting may be called to deal with the matter.
(3) {3) Thisrule does not apply to a material personal interest— -

@ {a)-that exists only because the member belongs to a class of persons for
- whose benefit the AsseetatonClub is established; or

(b) {b)-that the member has in common with all, or asubstantial proportion of,
~—  themembers of the AsseetationClub.

66-Minutes of meetirgmeetings

(1) {3y The Committee must ensure that minutes are taken and kept of each esrmmittee
— reetirgCommittee Meeting.

(2 {2 The minutes must record the following— -
@ {a)-the names & the meambers 1 artendance at the meeting;
(b) {b}-the business considered at the meeting;

(c) {e)-any resolution on which avote is taken and the result of the vote;_and
(d {ef-any material personal interest disclosed under rule 6564.

67-Leave of absence

(1) {5-The Committee may grant a eermitteeCommittee member leave of absence
- from eemmittee-meetingsCommittee Meetings for a period not exceeding 3 months.

(2 {2 The Committee must not grant leave of absence retrospectively unlessit is
— satisfied that it was not feasible for the eermmitteeCommittee member to seek the
leave in advance.

PART 6— - FINANCIAL MATTERS

68-Source of funds
D The funds of the AsseetatienClub may be derived from joining fees, annual

- subseﬁpﬂeﬁsmembermlpfe% donations, fune-ratstgfundraising activities, grants,

interest and any other sources approved by the Committee.

69-Management of funds

(1) {)-The AsseetationClub must open an account (or accounts) with afinancial
- institution (or ingtitutions) institutions) from which all expenditure of the AssoetationClub is
made and into which all of the Assectatien'sClub's revenue is deposited._ These These

=



accounts must be with an Authorised Deposit-Taking Institution which is authorised
under the Banking Act 1959.

{2)-Subject to any restrictions imposed by a gereral-meetiigGeneral Meeting of the
AsseetattenClub, the Committee may approve expenditure on behalf of the
AsseetattenClub.

{3} The Committee may authorise the Treasurer to expend funds on behalf of the
AsseetattonClub (including by electronic funds transfer) up to a specified limit
without requiring approval from the Committee for each item on which the funds are
expended.

{4¥-All cheques, drafts, bills of exchange, promissory notes and other negotiable
instruments must be signed by 2 eemmitteeCommittee members._All electronic
funds transfers must be approved by 2 Committee members.

{5)-All funds of the AsseetattonClub must be deposited into thea financial account
of the AsseetatronClub no later than 5 working days after receipt.

{6)-With the approval of the Committee, the Treasurer may maintain a cash float
provided that all money paid from or paie-into the float is accurately recorded at the
time of the transaction.

1N



69. #0-Financial records

{£)-The AsseetationClub must keep financial records that— -

€] {a)-correctly record and explain its transactions, financial position and
- performance; and

(b) {b}-enable financial statements to be prepared as required by the Act.

@The AsseetattenClub must retain the financial records for 7 years after the
transactions covered by the records are compl eted.

{3} The Treasurer must keep in his-er-herthe Treasurer's custody, or under His-6r
herthe Treasurer's control— -

@ {a)the financial records for the current financial year; and

(b) {b}-any other financial records as authorised by the Committee.

70. #Financial statements

@

(2)

{H)-For each financial year, the Committee must ensure that the requirements under
the Act relating to the financial statements of the AsseetationClub are met.

{2y Without limiting subrute sub-rule 70(1), those requirements include— -
@ {a)-the preparation of the financial statements;

(_Q {by-if required, the review or auditing of the financial statements;
@ {e)-the certification of the financial statements by the Committes;

(d) {eli-the submission of the financial statements to the anrual-gereral-meeting
- of-the-AssoetattenAnnual General Meeting of the Club; and

(e {e)-the lodgement with the Registrar of the financial statements and
accompanying reports, certificates, statements and fee.

PART 7— - GENERAL MATTERS

71. F2-Common seal

@
@

{1)-The AsseetattenClub may have a common seal.
{21 the AsseetationClub has a common seal— -

€) {a)-the name of the AsseetationClub must appear in legible characters on the
- common seal;

(b) {b}-a document may only be sealed with the common seal by the authority of
the Committee and the sealing must be witnessed by the signatures of two
eormrmttteeCommittee members;_and

(c) {e)y-the common seal must be kept in the custody of the Secretary.

e



72.  #3-Registered address
The registered address of the AsseetattonClub is— -

@ {a)-the address determined from time to time by resolution of the Committee; or

(2 {by-if the Committee has not determined an address to be the registered address— -
- the postal address of the Secretary.

73.  f4-Notice requirements

(@) {H-Any notice required to be given to amember or a eemmitteeCommittee member
- under these Rules may be given— -
@ {a)-by handing the notice to the member personally; er

(b) {b)-by sending it by post to the member at the address recorded for the
- member on the registerRegister of membersM embers; or

o) P

(c) by email to the member at the email address recorded for the member on the
_ Register of Members.

(2 {2)-Subrute-Sub-rule 73(1) does not apply to notice given under rule 6659.

(3) {3}-Any notice required to be given to the AsseetatienClub or the Committee may be
given— -

@ {a)-by handing the notice to a member of the Committee; or
(b) {b)-by sending the notice by post to the registered address; ef
(c) {e)-by leaving the notice at the registered address; or

eHedrmstanees—
(d) {H-by email to the email address of the AsseetattonClub or the Secretary;-6f.

74. #5-Custody and inspection of books and records
@ {&-Members may on request inspect free of charge— -
@ {a)-the registerRegister of membersM embers;

(b) {b)-the minutes of general-meetirgsGeneral Meetings; and

(c) {e)-subject to subrute-sub-rule 74(2), the financial records, books, securities
- and any other relevant document of the AsseetattenClub, including minutes

of Committee meetiigsM eetings.

Note

See the note following rule 18 for details of accessto the registerRegister of
membersMembers.

2 {2} The Committee may refuse to permit a member to inspect records of the
- AsseetattenClub that relate to confidential, personal, employment, commercial or

I



legal matters or where to do so may be prejudicial to the interests of the
AsseetattenClub.

{3)-The Committee must on request make copies of these rutesRules available to
members and applicants for membership free of charge.

{4)-Subject to subrute-sub-rule 74(2), amember may make a copy of any of the other
records of the AsseetationClub referred to in this rule and the AsseetationClub may
charge a reasonable fee for provision of a copy of such arecord.

{5)-For purposes of thisrule— -

relevant documents means the records and other documents, however compiled,
recorded or stored, that relate to the incorporation and management of the
AssoetatienClub and includes the following— -

) {a)-its membership records;

(b) {bYitsfinancial statements;
(c) {e)-itsfinancial records,_and

(d) {ely-records and documents relating to transactions, dealings, business or
~  property of the AsseetationClub.

#6-Winding up and cancellation

{1)-The AsseetattenClub may be wound up voluntarily by special resolution.

{211n the event of the winding up or the cancellation of the incorporation of the
AsseetattenClub, the surplus assets of the AsseetattenClub must not be distributed
to any members or former members of the AssseetationClub.

{3)-Subject to the Act and any court order made under section 133 of the Act, the
surplus assets must be given to a body that has similar purposes to the
AsseetattonClub and which is not carried on for the profit or gain of itsindividual
members.

{4)-The body to which the surplus assets are to be given must be decided by special
resolution.

FAlteration of Rules

©)

These Rules may only be altered by special resolution of a General Meeting of the
Club.

Note
An ateration of these Rulec does not take effect unless or unt|I |t is approved by the Registrar.

]



Summary report:

Litera® Change-Pro for Word 10.14.0.46 Document comparison done on

16/10/2023 3:11:11 PM

Style name: Default Style

Intelligent Table Comparison: Active

Original filename: ETC New Constitution - approved at AGM August

2013.pdf

Modified filename: Eltham Tennis Club Constitution (16 October 2023 draft -

clean)(435333627.7).docx

Changes:

Add 1546
Belete 1297
Mevetrrem 32
Mave Ta 32
Table Insert 1
Table Belete 1
Table movesta 0
Fablemoevestrom 0
Embedded Graphics (Visio, ChemDraw, Images etc.) 0
Embedded Excel 0
Format changes 0
Total Changes: 2909




